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Abbeville County School District
Overview and Guidelines

Purpose

The purpose of the certificate renewal plan isnabde Abbeville County
School District educators to apply a broad rangeslefvant professional
development activities toward their certificateewal. The certificate
renewal plan is intended to:

» Encourage educators to engage in meaningful, gualifessional
development activities that are directed towardmmiting student
achievement;

» Ensure that educators are accountable for thetimzmus
professional development; and

* Be operationally efficient.

An educator is defined as anyone who is employed &position that
requires a professional South Carolina Educator’s @rtificate.

An educator’s professional certificate is valid fime years and expires on
June 30 of the expiration year. In order to bgilele for certificate renewal,
an educator must earn a minimum of 120 renewaltstexs described in the
renewal credit matrix, during the five-year valdgeriod of the certificate.

Educators must earn their 120 renewal credits tirquofessional
development activities that meet the followingemid. An activity must:

1. Directly relate to the educator’s professional gtoand
development plan;

2. Support the goals of Abbeville County School Dadtrand

3. Promote student achievement, as required by StaedBof
Education regulation 43-205.1, Assisting, Develgpamd
Evaluating Professional teaching (ADEPT), and Raiguh 43-
165.1, Program for Assisting, Developing, and Esahg
Principal Performance (ADEPT). All administratonsist
complete a minimum of 20 of their renewal creditprofessional
development activities that are designed to enhdraeskills in
supporting and encouraging teachers as professional



A certified educator who is employed by Abbevilleudty School District
In a position that doasot require South Carolina certification, but who
wishes to maintain a current certificate must e@anewal credits through
professional development coursework outlined ini@pt and Option 2 of
the Renewal Credit Matrix that directly relateote of the following: (1)
the educator’s current areas(s) of certificatiod &) a formal program of
study in a certification area in which the educaaofficially enrolled.

An educator who isiot employed in a position that requires South Carolina
educator certification, but who wishes to maintaiourrent certificate, must
earn renewal credits through professional developroeursework outlined

in Option 1 and Option 2 of the Renewal Credit Mathat directly relates

to one of the following:

1. the educator’s current area(s) of certificgtmn
2. aformal program of study in a certification areavhich the
educator is officially enrolled.

Any educator who has not earned a Master’'s degtest complete at least
one three-hour graduate course (60 points) pewangycle. Educators
who hold a Career and Technology Education WorkeBa3ertification
only are not required to fulfill the graduate-level csework requirement.

It is the responsibility of the educator to meet #ppropriate eligibility
criteria for each certificate renewal option/adtior which renewal credits
are sought, as specified in the Renewal Creditiklatr

It is the responsibility of the educator to maintall required verification, as
described in the Renewal Credit Matrix.

An educator must develop a certificate renewal plaansing the
Professional Growth and DevelopmenPlan form. The educator has the
responsibility to develop a certificate plan. Dwyievaluation conferences
(Induction, TEAM, GBE) at the beginning of the sohgear, the educator
should bring thé>rofessional Growth and Development Plafiorm, the
Computation Form, and thePre-Approval and Verification Form and
work with the principal to gain approval of the esval plan. The State and
the District place the responsibility for certifieaenewal with the educator.
Failure to maintain a valid teaching license may rsult in termination of
employment with Abbeville County School District.



Procedures for Credit Renewal

Educator’s responsibility:

1.

Develop a proposed plan for license renewal ugied\bbeville
County School District Professional Growth and Devepment
Plan form. The educator must bring the pl&mne-Approval and
Verification Form, and Computation Sheetto his/her evaluation
meeting at the beginning of the school year. Hyais will review
and must pre-approve at that time.

Monitor the number of points earned and modifyghsposed plan
with the administrator to ensure that 120 poinésearned by the
end of renewal period.

Record completed activities as well as approvegiachumbers
on theRenewal Credit Computation Sheet

Keep all documentation of completed activities uialthg Pre-
Approval and Verification Form, Renewal Credit
Computation Sheet, college transcripts, workshop c#ficates,
etc. (in a notebook).

Verify activities with administrator and Renewaledit
Coordinator.

Submit verification of completed activities to t©&ice of
Personnetiuring the months of October, February, or May
ONLY of the expiration year. This includes th&®enewal Credit
Computation Sheet official transcript(s), and all other activity
verification.

Administrator’s responsibility:

1.

Meet with educator to pre-approve renewal credivaies
during evaluation meetings.

2. Monitor attendance at school-approved ac#siti
3.

Verify educator’s pre-approved activities.
Renewal Credit Notes:
Pre-approval to participate in a professional dgwelent activity

for renewal credit is required for all activitieg Your building
administrator as outlined in the S.C. Renewal Grdditrix. If



there is any doubt by the educator that an activigts the
criteria, the educator should contact the Direofd?rof. Devel.
Pre-Approval  Required

Option Max In-District Out-of-
Points | Activity District
Activity
1 College Credit 120 *YES *YES
2 SDE Certificate Renewal| 120 *YES *YES
Course
3 District Point Plan 120 N/A N/A
(N/A - Phased Out by
July 2005)
4 Publications 60 *YES *YES
5 Instruction 60 *YES *YES
6 Professional Training 120 *YES — *YES
Regular Prof.
Dev. Act. on
contract days
N/A
7 Professional 60 *YES *YES
Assessor/Evaluator
8 Mentorship, Supervision | 60 *YES *YES
or Instructional Coaching
9 Educational Project, 60 *YES *YES
Collaboration, Grant or
Research
10 Professional Developmen60 *YES *YES
Activity
11 Professional Developmeni20 *YES *YES
Activity (CEU-
Continuing Ed. Credit)
IACET CEU Credit

* For recertification points to be earned, activities must meet eligibility
criteria as described in the SC. Renewal Credit Matrix. No credit may be
earned for professional development days that are a part of the teacher or
administrator contracts.




2. Submission of recertification activities and poisit®uld be done
during October, February, and May of the expiration year prior
to certificate renewal. Submission should incltitecompleted
Pre-Approval and Verification Form andRenewal Credit
Computation Sheetfor the five year period and all required
verifications attached to the back of themputation Sheet

3. The Abbeville County Certificate Renewal Plan amidfs are
available on the Abbeville County School Districthsgite:
www.acsd.k12.sc.ysrofessional Development link.




Abbeville County

School District

Professional Development Certificate Renewal Matrix2004-2005

Educators who are not employed in a position that requires South Carolina educator
certification arerestricted to Options 1 and 2 in the matrix.

CERTIFICATE
RENEWAL
OPTION

ELIGIBILITY CRITERIA

RENEWAL CREDITS

REQUIRED
VERIFICATION

1. College Credit

Master's Degree-
Applies to any
college course

Undergraduate
Degree —

60 hours must be
graduate credit
courses

All courses must

directly relate either to the
educator’s area(s) of certification,
or to an area of certification in
which the educator is formally
enrolled, or to the goals of the
educator and/or the educator’s
employing educational entity;

be taken through an NCATE
(National Council for
Accreditation of Teacher
Education) or regionally accredite
college or university or through a
college or university that has
programs approved for teacher
education by the State Board of
Education (SBE);

be taken for credit; and

result in a passing grade in a
pass/fail class or in a grade of C @
better.

Maximum: up to 120
renewal credits may be
earned with this option
during the five-year validity
period of the certificate.

Accrual rate: 1 semester ho
of earned course credit = 20
renewal credits

=

In order to receive
renewal credits with
this option, the
educator must provide
» an official
transcript from the
ur - college or
university.

2. State
Department of
Education
Certificate
Renewal Course

All certificate renewal courses must

directly relate either to the
educator’s area(s) of certification
or to the goals of the educator
and/or the educator’s employing
educational entity and

have been approved by the State
Department of Education,
according to SBE criteria.

Maximum: up to 120
renewal credits may be
earned though approved
renewal courses during the
five-year validity period of
the certificate.

Accrual rate: 1 semester ho
of earned course credit = 20
renewal credits

In order to receive

renewal credits with

this option, the

educator must provide

e areport from the
course
administrator, as

Ur  required by current

SBE guidelines for
certificate renewal
courses.




CERTIFICATE
RENEWAL
OPTION

ELIGIBILITY CRITERIA

RENEWAL CREDITS

REQUIRED
VERIFICATION

3. District Point
Plan for
Certificate
Renewal (N/A)

Districts
currently
operating a
District Point
Plan will
phase out that
plan by July
2005.

District professional development
points must

be earned within a district point
plan for certificate renewal that
was approved by the SBE and
be reciprocal from one SBE-
approved district point plan to
another.

Maximum: up to 120
renewal credits may be

earned under an approved
district point plan during the
five-year validity period of
the certificate.

Accrual rate: 1 earned
professional development
point = 1 renewal credit

In order to receive
renewal credits with
this option, the
educator must provide
» official district
verification, as
specified in the
district's SBE-
approved point plan
for certificate
renewal.

4. Publications

Examples:
Authoring a book,
journal, or a trade
book article

(Further
information
provided at the end
of the matrix —
Refereed and Non-
Refereed materials
p. 15.)

Publications must

appear in a professional journal o
in a format that is sanctioned by
the employing educational agency
contribute to the effective practice
of the education profession and/o
to the body of knowledge of the
certification area(s), and

be a first-time publication (i.e.,
revised versions or second editiof
are excluded).

’f L]

ISy

Maximum: 60 renewal
r credits may be earned durin
the five-year validity period.

Accrual rate:

primary author of book
or refereed journal
article = 60 renewal
credits

primary author of non-
refereed journal article =
30 renewal credits
secondary author of
book or article = 15
renewal credits

In order to receive

g renewal credits with

this option, the

educator must provide

e asynopsis (one
page or less) of the
publication and

» official verification
from the publisher
of the work’s
acceptance for
publication,
including the date
of acceptance.

10



CERTIFICATE
RENEWAL
OPTION

ELIGIBILITY CRITERIA

RENEWAL CREDITS

REQUIRED
VERIFICATION

5. Instruction

Examples:

Leading a workshop
or seminar,
presenting at a
conference, or
teaching a college
class

Renewal credits for instruction (e.g.,

courses taught at colleges or
universities; formal, prepared

presentations given at conferences o

meetings) are awarded only for those

activities that

» exceed job requirements for the

educator’s position, as defined by

the employing educational entity;
» are professionally oriented and

educationally relevant; and

» are offered for the first time by the

educator.

Maximum: up to 60 renewal
credits may be earned with
this option during the five-
year validity period of the
certificate.

Accrual rate:

« college/university
course: 1 semester
hour of instruction =
20 renewal credits

e presentation: a 1-
hour presentation =
3 renewal credits.

(This includes preparation
time.)

In order to receive

renewal credits with

this option, the

educator must provide

e acopy of the
schedule from the
district,
college/university,
or organization,
indicating the
date(s) and time of
the instructional
activity and

e asynopsis (e.g.,
course objectives
from the syllabus,
workshop or
meeting agenda,
conference
program) of the
content of the
instructional
activity.

6. Professional
Training

Examples:
Thinking Maps,
Write...from the
Beginning,
Foss Kits

Further information
at the end of matrix
— Professional
Development CEU
Activities p. 14.)

All professional training must
» relate to the educator’s

professional development plan,
area(s) of certification, and/or the

employing educational entity’s
plan;

» be recognized as having
professional relevance to the
educational setting; and

» be successfully completed.

Maximum: up to 120
renewal credits may be
earned with this option
during the five-year validity
period of the certificate.

Accrual rate: 1 hour of direc
participation = 1 renewal
credit

1 CEU =10 hours of direct
participation

In order to receive
renewal credits with
this option, the
educator must provide
e the training
objectives and/or
training outline and
* a certificate or
other official
documentation
verifying
successful
completion of the
training program,
including the
date(s) and the
number of hours of
direct
participation.

11




CERTIFICATE
RENEWAL
OPTION

ELIGIBILITY CRITERIA

RENEWAL CREDITS

REQUIRED
VERIFICATION

7. Professional
Assessor/
Evaluator

Examples:
Induction Teams,
ADEPT Evaluator,
SACS, National
Board Assessor,
Newberry and
Caldecott Book
Award Selection
Team

Assessor/evaluator renewal credits m
be obtained only

upon the educator’s completion of all
requirements of the assessment/
evaluation process.

for evaluation activities that excee
job requirements for the educator
position, as defined by the
employing educational entity;

by an educator who has received
training/approval/ certification as
an assessor/ evaluator on a natio
or state-approved accreditation,
assessment, or evaluation team
(e.g., ADEPT evaluator, principal
assessor, SACS [Southern
Association of Colleges and
Schools] evaluator, external revie
team [ERT] evaluator, NCATE

evaluator, NBPTS [National Board

for Professional Teaching
Standards] assessor); and

alMaximum: up to 60 renewal
credits may be earned with

dthis option during the five-

syear validity period of the
certificate.

Accrual rate: 1 hour of direc
participation = 1 renewal
halredit

Participation on an ADEPT

Evaluation Team =
maximum 30 credits

W

In order to receive
renewal credits with
this option, the
educator must provide

official
documentation
verifying
completion of all
evaluation/
assessment team
requirements,
including the
date(s) and the
number of hours of
direct participation.

8. Mentorship,
Supervision, or
Coaching

Examples:
Induction Teacher/
Mentor, Student
Teacher Supervisor
Practicum Student

Supervisor, Teacher

Cadet Supervisor,
Principal Intern
Supervisor

Renewal credits for mentorship,
supervision, or coaching are awarded
only for those activities that

exceed job requirements for the
educator’s position, as defined by
the employing educational entity;
assist another educator (e.qg.,
student teacher, teacher,
administrator); and

are provided in conjunction with
an approved training program,

induction program, or professional ¢

development process.

Maximum: up to 60 renewal
credits may be earned with
this option during the five-
year validity period.

Accrual rate (maximums):

e supervision of student
teacher (one semester)
20 renewal credits

« mentoring (full year) =

30 renewal credits

coaching (full year) = 20

renewal credits

e internships = 20 renewa
credits

In order to receive
renewal credits with
this option, the
educator must provide

official
documentation
from the training
institution,
professional
organization, or
employing
educational entity
verifying
successful
completion of all
responsibilities,
including the type,
extent, and dates o
services (e.g.,
mentoring,
supervising,
coaching) provided
by the educator.

12




CERTIFICATE
RENEWAL
OPTION

ELIGIBILITY CRITERIA

RENEWAL CREDITS

REQUIRED
VERIFICATION

9. Educational
Project,
Collaboration,
Grant, or Research

Examples:
National Board
Recertification
Process,
Development and
Revision of
Approved
Curriculum, Grant
Writing, Etc.

Renewal credits for educational
projects, collaborations, grants, or
research are awarded only for those
activities that

exceed job requirements for the
educator’s position, as defined 1
the employing educational entity
are coordinated or approved by
an educational entity;

are related to student
achievement and/or to the goals
of an educational entity;

result in an educationally relevat
product; and

are a minimum of 5 hours in
length.

Maximum: up to 60 renewal
credits may be earned with this
option during the five-year
validity period of the certificate.

yAccrual rate: 1 hour of direct
: participation = 1 renewal credit

Maximum for each activity

within this option: 30 renewal
credits

nt

In order to receive

renewal credits with

this option, the

educator must provide

e asynopsis (one
page or less) of the
project,
collaboration,
grant, or research;
and

» official
documentation
from the
educational entity
verifying the
date(s) and hours
of direct
participation.

10. Professional
Development
Activity

Examples:
conferences,
workshops, task
force, etc.

Further information
at the end of matrix
— Professional
Development CEU
Activities p. 14.)

Renewal credits are awarded only fq
those professional development
activities (e.g., conferences,
workshops, task forces) that

e are tied to the educator’s
area(s) of certification and/of
the goals of the employing
educational entity;

e are provided by a national,
state, regional, or locally
approved sponsor; and

e involve a minimum of 4
hours of direct contact,
excluding meals and breaks

prMaximum: up to 60 renewal
credits may be earned with this
option during the five-year
validity period of the certificate.

Accrual rate: 1 hour of direct
participation = 1 renewal credit
1 CEU = 10 hours of direct
participation

In order to receive
renewal credits with
this option, the
educator must provide
« official
documentation
from the
sponsor
verifying the
educator’s
participation,
and
e asynopsis of
the session
topic(s),
date(s), and
time(s).

13




CERTIFICATE REQUIRED
RENEWAL ELIGIBILITY CRITERIA RENEWAL CREDITS VERIFICATION
OPTION
11. Professional | CEU renewal credits are awarded only | Maximum: up to 120 In order to receive
Development for those professional development renewal credits may be renewal credits with this
Activity (CEU activities (e.g., conferences, workshops, earned with this option option, the educator
Credit) task forces) that during the five-year validity | must provide
IACET CEU « are tied to the educator’s area(s) period of the certificate. e atranscript or
Credit of certification and/o_r to the othg_r off|C|aI
goals of the employing Accrual rate: 1 CEU =10 verification of
(Further CEU educational entity, renewal credits CEU credit,
information « are provided by an SDE- including the
provided at the approved CEU sponsor, and title of the
end of matrix p. « involve a minimum of 4 hours of activity, the date
14) direct contact, excluding meals of completion,
and breaks. and a brief
description of
the activity.

Professional Development CEU Activities — Options,&0, and 11

Option 6 and 10 cover a variety of professionaleli@ment activities. College or university Contimgii
Education Unit (CEU) credit may be entered undes¢hoptions. A CEU would count as 10 renewal
credits since it is based on 10 hours of partigipatOther opportunities for these options mayudel,
but are not limited to, workshops, task forces;anferences.

Option 11 refers to the International Association€ontinuing Education Units (IACET). IACET is the
caretaker of the Continuing Education Unit (CEUhe ten criteria of the IACET CEU promote high
standards for professional development and grovithrough its programs, publications, research, and
technical assistance, IACET assists organizatiomstrectly utilizing the criteria.

CEUs from IACET-authorized providers and IACET—ap@d licensed users will be counted under
Option 11. Only authorized providers and approlieense users may use the IACET CEU and the
IACET logo. The list of authorized providers aihé forocess to become one are provided on the IACET
website: <http:ivww.IACET.org>.

CEUs counted under Option 6, 10, or 11 must supporthe educator’s professional growth and
development plan. The district will determine theplacement of credit for the option.

The following activities ar@ot intended for CEUs:

* association membership/leadership activities;

» committee/board meetings;

* business meetings;

* required work experience (e.g., on-the-job trairtmfulfill job requirements,
performance of required duties and responsisljti

* entertainment and recreation;

* travel, unless accompanied by an approved travdlygirogram; and

* unsupervised study.

14




Refereed and Non-Refereed Materials — Option 4

Refereed Materials

Refereed materials are publications reviewed bypéexreaders” or referees prior to the
publication of the material. After reading and exding the material, the referee informs the
publisher if the document should be published ani changes should be made prior to
publication. Refereed materials are also referveasPeer Reviewed Refereed materials are
significant to professional research and literahegeause they assure readers that the information
conveyed is reliable and timely.

Non-Refereed Materials

Non-refereed materials suchtesde journals or magazinesuse less rigorous standards of
screening prior to publication. In some publicasipeach article may only be screened by the
publication editor. While knowledgeable, no editan be an authority on all the subject matter
printed in a journal. Other non-refereed editorseat almost anything submitted in order to have
something to print. The term “scholarly materiatsbften used to describe refereed materials,
but this term is not exclusive to refereed matsridlon-refereed materials may not be
scrutinized as intensely as refereed materialsthayt can still be considered scholarly.

15



Abbeville County School District
Professional Growth and Development Plan/GBE

Name

Position

Certificate Number

Area(s) of Certification

School

School Year

Professional Development Goals

1.
2.
3.
Signature Date
School Administrator Signature Date

16



RENEWAL CREDIT PRE-APPROVAL AND VERIFICATION FORM

Options: (check the appropriate boxes)

[ 1. College Credit Course 7. O Professional Assessor/Evaluator

(1 2. SDE Certificate Renewal Course 8. [0 Mentorship, Supervision, Coaching

[1 3. District Point Plan (N/A for Abbeville) 9. O Educational Project, Collaboration, or Research
1 4. Publication 10.-11.00 Professional Development Activity

[ 5. Instruction 10. 0O Activity or CEU 11.00 IACET CEU

[0 6. Professional Training

Last Name First Name Middle/Maiden
Social Security Number SC Certificate Number Area(pof Certification
Employer Position

Section |: Descriptive I nformation (to be completed by the educator)

Course Title or Type of Activity

Institution or Sponsor (must be NCATE/regionally acredited or SBE approved)

Dates of Participation or Acceptance (if publicatia)

Number of Renewal Credits Sought for Each Option (gfer to the Renewal Credit Matrix for maximum numbers and accrual rates)

Please check the appropriate boxes and complete the required information for pre-approval

1 1. College Credit Course Description or Objectives 1 7. Professional Assessor/Evaluator

Do you hold certification asan evaluator or

assessor in thisarea? [ Yes [ No

e . Does service on this evaluation, assessment, or
Justification: How doesthis courserelateto accreditation team exceed typical job

essi ? ) .
your professional growth and development plan requirements for your position? O Yes 0 No

Justification: How doesthis activity relate to
your professional growth and devel opment
plan?

(1 2. SDE Certificate Renewal Course Description or (1 8. Mentorship, Supervision, Coaching
Objectives

Did you complete an approved traininggsam

inthisarea? O Yes OO No
o ) Does the mentorship, supervision, or coaching
Justification: How doesthis courserelateto activity in this area exceed job requirements for

ocsi ? . ”
your professional growth and development plan? this position? O Yes 01 No

Jusdtification: How doesthis activity relate to
your professional growth and devel opment
plan?




I 4. Publication Title/Topic

Isthisafirst-time publication? O Yes O No

Justification: How doesthis publication relateto
your professional growth and development plan?

1 9. Educational Project/Collaboration/Research

Do you hold certification in the area related to
the project, collaboration, grant, or research?
Does this activity exceed typical job
requirementsfor your position? O Yes [0 No
Jusdtification: How doesthis activity relate to

your professional growth and devel opment
plan?

L] 5. Instruction
Isthisthefirst timethis course/presentation has

been offered for creditin thisarea? 0 Yes [0 No

Doesthisinstruction or presentation exceed job
requirementsfor your position? [0 Yes [0 No

Justification: How doesthis activity relateto
your professional growth and devel opment plan?

(1 10.-11. Professional Development Activity Description or
Objectives

10.00 Activity or CEU 11. O IACET CEU
Doesthis activity exceed typical job requirements

for your position? O Yes OO No
Justification: How does this activity relate to
your professional growth and development
plan?

[0 6. Professional Training Description or Objectives

Judtification: How doesthistraining relate to
your professional growth and development plan?

Based on the information provided, are these actities appropriate
certificate renewal options for this educator?

O Yes O No

Signature of School Official and Title

Section |1: Verification and Approval (Must be completed by the District/Agency Official prior or at thetime of certificate renewal.)
Please check the appropriate boxes for approval and attach the required documentation to your computation sheet.

1 1. College Credit Course Verification (Required)

1 An official transcript from the college/university is
attached (to computation sheet);

[J This course was taken for credit;

(1 The educator received a grade of “pass” (if
pass/fail) or a grade of “C” or beer.

Approval (Required) Have all of the eligibility and
verification reguirements been satisfied?

[ Yes, the educator is eligible to receive reneva
credits.

] No

O 7. Professional Assessor/Evaluator Verification

(Required)

1 Signed documentation from the sponsoring agency

verifying the educator’s succesdfcompletion of
all evaluation/assessment team reégements

Approval (Required) Have all of the eligibility and
verification requirements been satisfied?

[ Yes, the educator is eligible to receive renelva
credits.

J No

[0 2. SDE Certificate Renewal Course Verification (Regjred)

1 A report from the course administrator, as required

by current SBE guidelines, verifyig the educator’s
successful completion of the course

Approval (Required) Have all of the eligibility and
verification requirements been satisfied?

[ Yes, the educator is eligible to receive rewal
credits

O No

[0 8.Mentorship, Supervision, Coaching

] Sgned documentation from the sponsoring agency

verifying the educator’s successfabmpletion of
all responsibilities and requiremes of service and
indicating the date(s) and the nunab of hours of
direct participation

Approval (Required) Have all of the ligibility and
verification reguirements been satisfied?

[ Yes, the educator is eligible to receive renetva
credits.

17




] No

[0 4. Publication Verification (Required)

(1 Signed verification from the publisher of acceptane
for publication, including the dateof acceptance.

Approval (Required) Have all of the eigibility and
verification requirements been satisfied?

[0 9. Educational Project/Collaboration/Research
Verification (Required)

[ Signed documentation from the sponsoring agency
of the project, collaboration, grafj or research
verifying the successful completiaof the activity
and indicating the date(s) and theumber of hours
of direct participation.

(1 Yes, the educator is eligible to receive renal
credits Approval (Required)Have all of the eligibility and
O No verification requirements been satisfied?
(1 Yes, the educator is eligible to receive renal
credits
0 No
1 5. Instruction Verification (Required) 1 10.-11.Professional Development Activity Verification
Required
1 Signed documentation from the sponsoring agency (Required)
verifying the educator’s successfabmpletion of 10.00 Activity or CEU 11.0 IACET CEU

their instruction or presentation ad indicating the
date(s) and the number of hours direct
participation.

Approval (Required)Have all of the eigibility and
verification requirements been satisfied?

1 Yes, the educator is eligible to receive renel
credits

O No

[ Signed documentation from the sponsoring

agency verifying the educator’siscessful
completion of the Professional Belopment
Activity requirements and indicahg the date(s)
and the number of hours/CEU awaet for this
activity.

Approval (Required) Have all of the ligibility and
verification reguirements been satisfied?

[ Yes, the educator is eligible to receive remnel
credits

] No

[0 6. Professional Training Verification (Required)

O A certificate or other official documentation from

the activity sponsor verifying theducator’s
successful completion of the traimj program and
indicating the date(s) and the nunab of hours of
direct participation.

Approval (Required) Have all of the digibility and
verification requirements been satisfied?

[ Yes, the educator is eligible to receive renal
credits

] No

Signature of School Official

Signature of Renewal Credit Coordinator

Title
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South Carolina School Districts’
Recertification Computation Sheet
for Professional Educator’s Certificate

Last Name First Name M.l.  |[Former Name, if Needed
Social Security # SC Certificate # (Required) Highest Degree Certificate Validity Period
(Optional) | I to6/30/06

OPTION/DESCRIPTION/MAXIMUM POINTS

1 Ending Administrator's Points
COUfSG NO'/TItIe Date Preapproval Earned
If required
Option 1: College Credit (120)
Graduate Course No./Title College
Undergraduate Course No./Title College
Option 2: SDE Certificate Renewal Course (120)
Course No./Title Location
Course No./Title Location
Option 3: District Point Plan for Certificate Rene  wal (120)
Activity Location
Activity Location
Option 4: Publications (60)
Title Publisher Date Published
Title Publisher Date Published
Option 5: Instruction (60)
Workshop or Course Title Location
Workshop or Course Title Location
Option 6: Professional Training (120)
Title Sponsoring Organization/Agency
Title Sponsoring Organization/Agency
Option 7: Professional Assessor/Evaluator (60)
Type Duties
Type Duties
Option 8: Mentorship, Supervision, or Mentoring (6  0)
Type
Type
Type
Type
Continued on page two...
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South Carolina School Districts Recertification Computation Sheet

) - N Continued on Back
for Professional Educator’s Certificate ontinued on Bac

1 Ending Administrator's Points
COUrse NO'/TItIe Date Preapproval Earned
if required

Option 9: Educational Project, Collaboration, Gran  t, or Research (60)

Type of Project, Collaboration, Grant, or Research

Type of Project, Collaboration, Grant, or Research

Option 10: Professional Development Activity (60)

Title Sponsoring Organization/Agency

Title Sponsoring Organization/Agency

Option 11: Professional Development Activity — CEU Credit (120)

Title

Title

Title

Title

Total Renewal Credits Earned > >

Please check ONE of the following choices.

O | give permission for my District Renewal Credit Plan Coordinator to access my certificate records on file
at the Division of Teacher Quality, Office of Teacher Certification, in order to retrieve my completed course
work transcripts to use toward my renewal.

O | do not give permission for my District Renewal Plan Coordinator to retrieve my certification records. |
understand that | will be responsible for obtaining an official transcript from the college/university which shows
my completed course work that | will use toward the renewal of my certificate.

O | do not currently have college credit on file with the Division of Teacher Quality, Officer of Teacher
Certification, to use toward my professional educator’s certificate renewal.

Please check one_ of the following:

O This completes my Renewal Credit points for O This is a partial submission of Renewal Credit

this cycle. Please renew my certificate. points. My certificate is not ready for renewal.
Signature of Educator: Date:
Signature of Administrator: Date:
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REQUEST FOR CHANGE/ACTION
South Carolina Department of Education
Division of Teacher Quality — Office of Teacher Cenrtification — www scteachers.org
3700 Farest Drive, Suite 500
Columbia, South Carolina 29204

Directions

< Toinitiate action, please complete and submit this form along with support documentation to above address.

% Requests may he submitted by mail, fax (803-734-2873), or hand-delivery. Requests will be processed in the order

they are received, regardless of the method of submission.

SSN Certificate # District
Name
Last First M Farmer Mame
Address
Strest City State Zip
E-Mail Home Ph. | ) Work Ph. | )]
Are you currently applying for or participating in PACE (alternative certification)? [Jves [ Mo

Please indicate the nature of your request in the area below.

1.  Ewvaluate my transcripts for the alternative cerification program (PACE) in the subject of

Advance my PACE cerificate to a professional certificate. All required documentation has been submitted.
Evaluate my file for adding the certificate area of

Evaluate my file for eligibility for the master’s plus 30 credential in the cerificate area of

Add the following certificate area(s) for which all requiremenis have heen met:

Add a one—year extension to my professional certificate.

Renew my professional certificate. All required documentation [_]has been submitted or [ is enclosed.
Advance my initial certificate to a professional certificate prior fo the automatic processing date (June 30).

All requirements have been met. (Teachers who are eligible to advance to a professional cerfificate

and whao wish to wait until the June 30 automatic processing date do not need to submit this request form.)
|:| 9.  Advance my temporary certificate to the initial or professional level.

Oogooood

o L

[110. Advance my certificate to the bachelor’s plus 18 level. Official graduate transcripts have been submitted.

|:| 11.  Advance my certificate to the master's degree level. Official graduate transcripts have been submitted.

[112. Advance my certificate to the master's plus 30 level in the area of

[113. Advance my cerificate to the docforate degree level. Official graduate transcripts have been submitted.

|:| 14.  Approve the following course (PACE teachers check the Web sife for procedures.)
from for the purpose of . A course description is attached.

[]15. Change my name and/or address, as listed above.

|:| 16. Add additional year(s) of teaching experience. Verification forms are |:|0r1 file or Denclnsed.

[117. Sendmea duplicate cerificate. The $5.00 fee is enclosed. (check or money order only)
[]18. oOther

Signature Date

Effective Date of Credential

If the State Department of Education (SDE) receives the educaiors request and all required documentation between

< May 1 and Movember 1: The change in status, if approved, will be effective July 1 of the same calendar year.

< MNovember 2 and April 30: If the educator submitted the request within 45 days of fulfilling the requirements, the
change in status, if approved, will be effective on the date that all requirements were satisfied.

<  Movember 2 and Apnl 20: If the educator submitted the request more than 45 days affer fulfilling the requirements, the
change in status, if approved, will be effective on the date that all information was received by the SDE.
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Attendance Confirmation Form

[ In-District (] Out-of-District

Participant School

Name of training/conference/workshop

Location

Total time in activities of training (excluding meds, breaks, social events, etc.)

Signature of sponsor/other official

Title of sponsor/other official

Reason for attendance

Synopsis of session topic(s), date, and time

| certify that the information provided on this for m is complete and accurate.

Signature of Participant Date
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Professional Development Hours Log

Name

(Optional)

Professional Development ID Number

(Last four digits of SS and last 2 digits of birthyear)

Professional Development Activities
List Title

Location

Date(s)

Hours Earned
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Appeal Process

Certified personnel should always refer to@eetificate Renewal Guidelines and the Certifidaemewal
Matrix before participating in a professiodalvelopment activity for recertification credit.nAppeal
process exists in the event that a certifehatator is denied approval to participate in agssional
development activity or denied recertificatjmmints for participating in an activity. The fotmelow
should be completed to file an appeal. Thgeapshould be made to the Director of ProfessiDealelopment
within two weeks of the activity.

Appeal Information

Name School/Department
Certificate Number Name of Advisor
Check One:

[1 Professional Certificate [ Initial Certificate [1 Other Type Certificate

Activity Project Title (if applicable)

Please describe the activity and explain hova¢ activity meets eligibility requirements as listd in the
Renewal Credit Matrix.

Activity Renewal Option

L1 Option 1 College Credit L1 Option 6 Professional Training

[1 Option 2 SDE Certificate Renewal Course| [ Option 7 Professional Assessor/Evaluator

[1 Option 3 District Point Plan N/A L1 Option 8 Mentor, Supervisor, Instructional Coach
[1 Option 4 Publication [1 Option 9 Educational Project, Collaboration,

Grant, or Research

1 Option 5 Instruction [1 Option 10-11 Professional Development Activity
(10. Activity or CEU/11. IACET CEU)

Number of Recertification Points Requested

Appeal Status: [1 Approved [ Denied

Signature Date
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